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[bookmark: _GoBack]1. Organization Summary
Organization Name: 	
Address:		
City:			State:			Zip:		
Phone:			Fax:			Web:		
Principal:			
Phone:				Email:		

Primary Proposal Contact (if different from above):
Name: 			Title:		
Phone:			Email:		

Organization Mission or brief organization description (50 words or less): 
	
	
	

# of Staff: 			1st Year of Organization’s Service: 	
[bookmark: _Ref142395149][bookmark: _Toc171846736][bookmark: _Ref127070582]2. Proposal Summary
Please provide a brief summary of the proposal narrative in Section 3.  Summary should be 200 words or less.
	




[bookmark: _Ref142396412][bookmark: _Toc171846737]3. Minimum Qualifications
A Proposer must meet or exceed the following minimum qualification. Please use no more than two pages to briefly describe how each of the three qualifications criteria met by the Proposer.
· The Proposer has significant relevant experience is assessing community needs, five years or more preferred
· The Proposer has a track record of working with underserved and marginalized communities
· The Proposer is familiar with issues affecting the LGBT community in general and in the San Francisco Bay Area.
As relevant to this project please describe your firm’s history, organizational structure, ownership, and general qualifications to fulfill this request, and describe the professional qualifications of the individual(s) who would be the leader and staff working on the project.


4. Proposal Narrative
Your narrative should be no more than six pages (using 12-point font with one-inch margins).  On each page of your proposal, please include the organization name, and page number. Briefer narratives are welcome.

Describe in detail the general approach and specific methods your firm would use to achieve the objectives and address the needs described in Section 7 (specifically sections 7.1 to 7.5). Please be sure to describe: 
· Data sets (if any), survey design and methods, and sampling techniques that will be used to assess or survey LGBT community needs. 
· The approach to working collaboratively with community organizations and/or the public, government agencies, various stakeholders, and Horizons.
· Any specific challenges or unknowns that you would anticipate in undertaking this project.

Please include a detailed timetable of activities to accommodate the time period for the contract as described in section 4.0 of the RFP. The timetable does not count toward the six-page limit.

Any work sample should be submitted as separate files as described in Section 11.1. 


[bookmark: _Toc171846739][bookmark: _Ref171846837][bookmark: _Ref171847135][bookmark: _Ref128464947]5. Project Budget 
Project Total Cost cannot exceed $110,000
Your Project Budget should be no more than two pages.

A budget in a table format with budget notes or other specifics that might help in review of your proposal is encouraged.  Specify the ongoing consulting/and or professional fees and all related expenses that would be covered under a contract.  If applicable, break out pricing per options described and key tasks.  

[bookmark: _Ref142396513][bookmark: _Toc171846740][bookmark: _Ref171846838][bookmark: _Ref171847143]
6. Certification of Non-Discrimination	
As part of Horizons Foundation’s due diligence commitments to individual donors, donor advisors, philanthropic partners, and Horizons’ own mission to serve the lesbian, gay, bisexual, and transgender community, we require grantees to complete this form for the foundation, where it is kept on file.

Please check as appropriate: 
		I certify that _________________________________  [organization name] does not discriminate in regard to race, color, religion, age, sex, gender identity, sexual orientation, marital status, physical disability, political affiliation, veteran’s status, national origin, ancestry, socio-economic status, or source of income in its employment practices, selection of board members, selection of students, or in accepting clients for its services or products or as otherwise provided by all applicable federal, state, and local laws.

Organization: 	
Signature of Authorized Officer: 		Date: 	
Name and Title: 	

7. References
Below provide at least three client references for engagements of a similar scope and purpose. 


image1.jpeg
hOfIZOﬂS fOU ndat|on Fueling the LGBT Movement





